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Application form for leave of Absence for a school pupil for an annual Holiday
Important information for parents/carers    
· There is no automatic right to absence for a family holiday. Authorisation will depend on current attendance record and other criteria set out in the school ‘Attendance Policy’
· Requests for leave should be submitted to the school no less than 2 weeks prior to the start of the holiday, and will only be considered on completion of this application form.
· Authorisation during Welsh National test week and in the first term of any new school placement is not likely to be granted.
· Any requests for extended leave, i.e. more than 10 days in any academic year, may result in an interview with a senior member of school staff. Only in exceptional circumstances will such leave be authorised.  








I wish to apply for leave of absence from school to be granted to:

Name of child……………………………………………………………..……….	Class…………………………………………………

Date of proposed absence: From………………………………..……..	To…………………………………………………….

Reason for proposed absence…………………………………………………………………………………………………………….

…………………………………………………………………………………………………………………………………………………………….
…………………………………………………………………………………………………………………………………………………………….
Total school days requested in this application……………………..……..Exclude school and public holidays
Total days taken previously in this academic year………………………………………….
Signature of Parent/Carer……………………………………………….…..	Date…………………………………………………
Print name…………………………………………………………………………………………………………………………………………..
 For School use only
Previous holiday checked         [    ]			Form tutor consulted [    ]
Current attendance %               [    ]
 Interview offered to Parent/Carer           Y/N		Date…………………………..
Authorised     	Y  /  N			Date………………………….. 
Signed………………………………………………..		Position…………………………………………….
Reason for refusal……………………………………………………………………………………………………………….... ……………………………………………………………………………………………………………………………………………...
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